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Mobile Print Station™ 150 XL 6.4.2 Other Software
The Mobile Print Station™ 150 XL includes, in addition to Microsoft software, the

following licensed software:

= Adobe® Reader® 8.2 - Use of Adobe Reader is subject to the End User License
Agreement available online at http://www.adobe.com/products/eulas/.

= OpenOffice Writer, Open Office Draw, and Open Office Calculator
This product is made available subject to the terms of GNU Lesser General
Public License Version 3.2. A copy of the LGPL license can be found at
http://www.openoffice.org/license.html.

6.5 Copyright Information

No part of this manual, including the products and software described in it,

may be reproduced, transmitted, transcribed, stored in a retrieval system, or
translated into any language in any form or by any means, except documentation
kept by the purchaser for backup purposes, without the express written
permission of Graphic Products, Inc.

Products and corporate names appearing in this manual may or may not be
registered trademarks or copyrights of their respective companies, and are used
only for identification or explanation and to the owners’ benefit, without intent to
infringe.

Specifications and information contained in this manual are furnished for
informational use only, and are subject to change at any time without notice,
and should not be construed as a commitment by Graphic Products. Graphic
Products assumes no responsibility or liability for any errors or inaccuracies that
may appear in this manual.

Copyright © 2010 Graphic Products, Inc. All rights reserved.

© 2010 Graphic Products, Inc. 37



Corporation and their affiliates may use this information solely to improve their
products or to provide customized services or technologies to you. MS, Microsoft
Corporation and their affiliates may disclose this information to others, but not in
a form that personally identifies you.

= ADDITIONAL SOFTWARE/SERVICES. The SOFTWARE may permit Graphic
Products, Inc., MS, Microsoft Corporation or their affiliates to provide or make
available to you SOFTWARE updates, supplements, or add-on components of
the SOFTWARE after the date you obtain your initial copy of the SOFTWARE
(“Supplemental Components”).

= SUPPLEMENTAL COMPONENTS. If Graphic Products, Inc. provides or makes
available to you Supplemental Components and no other EULA terms are
provided along with the Supplemental Components, then the terms of this EULA
shall apply.

= LICENSOR OF THE SUPPLEMENTAL COMPONENT(S). If MS, Microsoft
Corporation or their affiliates make available Supplemental Components, and no
other EULA terms are provided, then the terms of this EULA shall apply, except
that the MS, Microsoft Corporation or affiliate entity providing the Supplemental
Component(s) shall be the licensor of the Supplemental Component(s).

= WINDOWS MEDIA FORMAT SOFTWARE DEVELOPMENT KIT. This EULA

does not grant you any rights to use the Windows Media Format Software
Development Kit (“WMFSDK”) components contained in the SOFTWARE to
develop a software application that uses Windows Media technology. If you wish
to use the WMFSDK to develop such an application, visit http://msdn.microsoft.
com/workshop/media/windowsmedia/sdk/wmsdk.asp, accept a separate
license for the WMFSDK, download the appropriate WMDSDK, and install it on
your system.

2. Getting Started

4. Advanced Functions
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1. Introduction

Thank you for purchasing the Mobile Print Station™ 150 XL label creation
platform. The MPS 150 XL is a dedicated label design and creation engine that
provides maximum portability for DuraLabel printers, combined with the design
flexibility of a desktop computer.

The MPS 150 XL is engineered for maximum durability and ease of use in an
industrial environment. All electronic components use solid-state technology,
so there are no moving parts that can be easily damaged. The user interface is
simple, intuitive, and able to be used with a minimum of training. This manual
provides instructions on setting up and using the MPS 150 XL.

NOTE: All portions of this manual assume that you have a DuraLabel printer correctly loaded
with supplies and connected to a power source. If you need help with your printer, please refer

to the DuralLabel printer user manuals included on the MPS 150 XL.

1.1 Specifications

Hardware manufacturer: Dell Inc.

Processor: Intel® Atom™ N270

Memory: 512 MB DDR2 RAM

Storage: 16 GB Solid State Drive

Boot time: 25 sec

Display resolution: 10.1" WSVGA (1024 x 600) LED
Connectivity: 3 USB 2.0 ports, VGA - out (D-SUG, 15 pin)
Operating system: Windows XP Embedded

No network or wireless capability

Battery life: Approx. 3 hours; 3-4 days standby time; 2.5 hours full charge time;
full battery prints 500 ft label supply

Dimensions: 10.43" x 7.36" x 1.57" (265 x 187 x 39.9mm)
Weight: 2.91 Ibs. (1.32 kg)

1.2 Operating Environment and Safety Precautions
The MPS 150 XL uses solid-state components for maximum stability and
durability. However, as with any electronic equipment, misuse or exposure to

2.

= RESTRICTED DEPLOYMENT. The SOFTWARE is not designed or intended for
use or resale in hazardous environments requiring fail-safe performance, such
as in the operation of nuclear facilities, aircraft navigation or communication
systems, air traffic control, or other devices or systems in which a malfunction of
the SOFTWARE would result in foreseeable risk of injury or death to the operator
of the device or system, or to others.

= RESTRICTED FUNCTIONALITY. You are licensed to use the SOFTWARE to
provide only the limited functionality (specific tasks or processes) for which

the DEVICE has been designed and marketed by Graphic Products, Inc. This
license specifically prohibits any other use of the SOFTWARE, or inclusion of
additional software programs or functions, on the DEVICE. Subject to the terms
of the “Limited Use of Particular Services” paragraph above, you may use the
SOFTWARE on the DEVICE to interact with other computers or electronic devices.
= MAXIMUM NUMBER OF PROCESSORS. The SOFTWARE may not be used by
more than two (2) processors at any one time on the DEVICE.

= SECURITY UPDATES. Content providers are using the digital rights
management technology (“Microsoft DRM”) contained in this SOFTWARE to
protect the integrity of their content (“Secure Content”) so that their intellectual
property, including copyright, in such content is not misappropriated. Owners

of such Secure Content (“Secure Content Owners”) may, from time to time,
request MS, Microsoft Corporation or their subsidiaries to provide security
related updates to the Microsoft DRM components of the SOFTWARE (“Security
Updates”) that may affect your ability to copy, display and/or play Secure Content
through the Microsoft software or third party applications that utilize Microsoft
DRM. You therefore agree that, if you elect to download a license from the
internet which enables your use of Secure Content, MS, Microsoft Corporation
or their subsidiaries may, in conjunction with such license, also download onto
your DEVICE such Security Updates that a Secure Content Owner has requested
that MS, Microsoft Corporation or their subsidiaries distribute. MS, Microsoft
Corporation or their subsidiaries will not retrieve any personally identifiable
information, or any other information, from your DEVICE by downloading such
Security Updates.

= CONSENT TO USE OF DATA. You agree that MS, Microsoft Corporation and
their affiliates may collect and use technical information gathered in any manner

as part of product support services related to the SOFTWARE. MS, Microsoft
.35-



= LIMITATIONS ON REVERSE ENGINEERING, DECOMPILATION, AND
DISASSEMBLY. You may not reverse engineer, decompile, or disassemble

the SOFTWARE, except and only to the extent that such activity is expressly
permitted by applicable law notwithstanding this limitation.

= SOFTWARE TRANSFER ALLOWED BUT WITH RESTRICTIONS. You may
permanently transfer rights under this EULA only as part of a permanent sale

or transfer of the DEVICE, and only if the recipient agrees to this EULA. If the
SOFTWARE is an upgrade, any transfer must also include all prior versions of the
SOFTWARE.

= EXPORT RESTRICTIONS. You acknowledge that SOFTWARE is subject to U.S.
export jurisdiction. You agree to comply with all applicable international and
national laws that apply to the SOFTWARE, including U.S. Export Administration
Regulations, as well as end-user, end-use and destination restrictions issued

by U.S. and other governments. For additional information see http://www.
microsoft/exporting/.

= LIMITED USE OF PARTICULAR SOFTWARE SERVICES. Provided that the
DEVICE continues to comply with the terms of the “Restricted Functionality”
paragraph below, without limiting the number of computers or other electronic
devices that might connect to the DEVICE to access or utilize other software

or SOFTWARE services on the DEVICE, you may permit a maximum of ten (10)
computers or other electronic devices to connect to the DEVICE to utilize the
services of the SOFTWARE for (a) file and print services, (b) internet information
services, and/or (c) remote access (including connection sharing). The ten

(10) connection maximum includes any indirect connections made through
“multiplexing” or other software or hardware which pools or aggregates
connections.

= CLIENT ACCESS LICENSE MAY BE REQUIRED. If you use the DEVICE to
access or utilize the services or functionality of Microsoft Windows Server
products (such as Microsoft Windows NT Server 4.0 (all editions) or Microsoft
Windows 2000 Server (all editions)), or use the DEVICE to permit workstation or
computing devices to access or utilize the services or functionality of Microsoft
Windows Server products, you may be required to obtain a Client Access License
for the DEVICE and/or each such workstation or computing device. Please refer
to the end user license agreement for your Microsoft Windows Server product for
additional information.
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environmental extremes could decrease the lifetime of this equipment, and
could pose a health hazard.

Following these precautions will help to prevent damage to the MPS 150 XL:

= The MPS 150 XL should not be used in environments with temperatures above

35°C (95°F) or below 5°C (41°F).

= Disconnect the AC power and remove the battery pack before cleaning.
Wipe the computer with clean, lightly-dampened cloth. Remove any excess
moisture with a dry cloth.

= Do not expose the MPS 150 XL to excessive dirt, dust, or moisture. Do not
expose to strong magnetic or electrical fields.

= Do not press or touch the display panel. Do not place objects on top of the
MPS 150 XL. Do not store the MPS 150 XL with small objects that may
enter or scratch the MPS 150 XL.

= The MPS 150 XL may become warm during use. Do not carry or cover the
MPS 150 XL with any material that will reduce air circulation while the
computer is powered ON.

= Use only the supplied AC power adaptor with the MPS 150 XL.

= Do not attempt disassembly or servicing of the MPS 150 XL or battery pack
except as described in this manual. Refer all servicing to qualified
personnel.

2. Getting Started

2.1 Quick Start Procedure

To start designing and printing labels immediately, follow these quick steps:

1. Unpack the MPS 150 XL and inspect for damage.

2. Install the battery pack.

3. Connect the MPS 150 XL to an AC power source using the power adapter.

4, Using any USB slot, connect the MPS 150 XL to a DuralLabel printer with the
USB cable.

5. Open the display panel and press the power switch to start the MPS 150 XL.

More information on each of these steps is provided in the following sections.



2.2 Unpack and Inspect

Unpack all components and inspect them carefully for damage. In case of
evident damage, contact the carrier directly to specify the nature and extent of
the damage. Please retain the packaging materials in case you need to reship
the MPS 150 XL.

2.2.1 Equipment Checklist
The MPS 150 XL package should contain the following parts:
= MPS 150 XL
= AC adapter
= Battery pack
= Mini optical mouse
= QuickStart Guide
= USB Thumb Drive 256 MB (disk drive for loading templates or backup)
= User’s guide
If any of these components is missing, please contact customer service at
1-800-788-5572.

2.2.2 MPS 150 XL Parts
Top Side View

Display Panel
10.1"LED

Power Switch

Keyboard

Touchpad
Status Indicators

Speakers

printed materials, and “online” or electronic documentation (“SOFTWARE”) are
protected by international intellectual property laws and treaties. The SOFTWARE
is licensed, not sold. All rights reserved.

IF YOU DO NOT AGREE TO THIS END USER LICENSE AGREEMENT (“EULA”), DO
NOT USE THE DEVICE OR COPY THE SOFTWARE. INSTEAD, PROMPTLY CONTACT
GRAPHIC PRODUCTS, INC. FOR INSTRUCTIONS ON RETURN OF THE UNUSED
DEVICE FOR A REFUND. ANY USE OF THE SOFTWARE, INCLUDING BUT NOT
LIMITED TO USE ON THE DEVICE, WILL CONSTITUTE YOUR AGREEMENT TO THIS
EULA (OR RATIFICATION OF ANY PREVIOUS CONSENT).

GRANT OF SOFTWARE LICENSE. This EULA grants you the following license:

= LIMITATION ON USE. You may use the SOFTWARE only on the DEVICE.

= SUITABILITY. THE SOFTWARE IS NOT FAULT TOLERANT. GRAPHIC PRODUCTS,
INC. HAS INDEPENDENTLY DETERMINED HOW TO USE THE SOFTWARE IN

THE DEVICE, AND MS HAS RELIED UPON GRAPHIC PRODUCTS TO CONDUCT
SUFFICIENT TESTING TO DETERMINE THAT THE SOFTWARE IS SUITABLE FOR
SUCH USE.

= NO WARRANTIES FOR THIS SOFTWARE. THE SOFTWARE IS PROVIDED “AS
IS” AND WITH ALL FAULTS. THE ENTIRE RISK AS TO SATISFACTORY QUALITY,
PERFORMANCE, ACCURACY, AND EFFORT (INCLUDING LACK OF NEGLIGENCE)

IS WITH YOU. ALSO, THERE IS NO WARRANTY AGAINST INTERFERENCE WITH
YOUR ENJOYMENT OF THE SOFTWARE OR AGAINST INFRINGEMENT. IF YOU
HAVE RECEIVED ANY WARRANTIES REGARDING THE DEVICE OR THE SOFTWARE,
THOSE WARRANTIES DO NOT ORIGINATE FROM, AND ARE NOT BINDING ON, MS.
= NO LIABILITY FOR CERTAIN DAMAGES. EXCEPT AS PROHIBITED BY LAW, MS
SHALL HAVE NO LIABILITY FOR ANY INDIRECT, SPECIAL, CONSEQUENTIAL OR
INCIDENTAL DAMAGES ARISING FROM OR IN CONNECTION WITH THE USE OR
PERFORMANCE OF THE SOFTWARE. THIS LIMITATION SHALL APPLY EVEN IF
ANY REMEDY FAILS OF ITS ESSENTIAL PURPOSE. IN NO EVENT SHALL MS BE
LIABLE FOR ANY AMOUNT IN EXCESS OF U.S. TWO HUNDRED FIFTY DOLLARS
(U.S.$250.00).
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Graphic Products, Inc., makes no warranty as to the design, capability, capacity,
or suitability of any of its hardware, supplies or software for any specific
application. Software is licensed on an “as is” basis without warranty.

Purchaser shall be solely responsible for the selection, use, efficiency and
suitability of Graphic Products’ products.

6.3 Limitation of Liability

In no event shall Graphic Products, Inc., be liable to purchaser for any indirect,
special, or consequential damages or lost profits arising out of or relating to
Graphic Products’ products, including this manual, or of the performance or a
breach thereof, even if Graphic Products, Inc., has been advised of the possibility
thereof. Graphic Products’ liability, if any, to the purchaser or to the customers of
purchaser hereunder shall in no event exceed the total amounts paid to Graphic
Products hereunder by the purchaser for a defective product.

In no event shall Graphic Products, Inc., be liable to purchaser for any damages
resulting from or related to any failure or delay of Graphic Products in the
delivery or installation of the computer hardware, supplies, or software in the
performance of any services.

The remedies set forth here are the sole and exclusive remedies available

to any person for any damages of any kind and nature including incidental,
consequential, or special, whether arising from warranty (including implied
warranties), contract, negligence, tort or otherwise. In the event that any implied
warranties (including but not limited to the implied warranties of merchantability
and fitness for a particular purpose) are found to exist, such warranties are
limited in duration to their respective warranty periods.

6.4 End User License Agreement

6.4.1 Microsoft XP - Embedded Device

You have acquired a device (“DEVICE”) that includes software licensed by
Graphic Products, Inc. from Microsoft Licensing, GP or its affiliates (“MS”).
Those installed software products of MS origin, as well as associated media,

-32-

Display Panel: An 10.1" WSVGA LED display provides excellent viewing free from
flickering and radiation to minimize eye strain. The display has a viewable
resolution of 1024 x 600.

Power Switch: The power switch powers ON the MPS 150 XL, and recovers from
the power-saver mode. Press the button to turn ON the MPS 150 XL, and press
and hold to turn OFF the MPS 150 XL. The power switch only works when the
display panel is opened.

Keyboard: The keyboard contains a number of built-in hardware functions,
accessible by pressing a key with a blue label while pressing and holding the FN

key. (See section 2.4.2 for more details.)

Touchpad and Buttons: The touchpad and button act as a pointing device
that provides the same functions as a mouse. Drag a finger along the touch
pad to move the cursor. The left and right sides of the button below the
mouse are equivalent to the left and right buttons on a mouse respectively.

Status Indicator Lights: From left to right, the status lights indicate the

following functions:

= Power: The power indicator is lit when the MPS 150 XL is powered ON.
When the MPS 150 XL is in power saver mode, the indicator light blinks
slowly.

= Battery: The battery indicator is lit when the battery is being charged. The
battery charges automatically when the power adaptor is connected. The
battery indicator is off when the battery is fully charged, or when the battery
is completely dead. If the battery power is less than 10% and the power
adaptor is not connected, the battery indicator light blinks.

= Solid state disk indicator: The solid-state disk indicator blinks when
information is read from or written to the disk drive.

= Wireless indicator: The MPS 150 XL has no wireless capabilities. This light
will always remain dark.



Left Side View

Kensington® Dual  External Display Port USB Port 1 Headphone/Speaker
Lock Slot Out, Mic Ports

Kensingtone Dual Lock Slot: The lock slot allows the MPS 150 XL to be secured
using Kensington® compatible security products. These products usually include
a metal cable and lock that prevent the MPS 150 XL from being removed from a
fixed object.

External Display Port: The 15-pin D-sub monitor port supports a standard VGA-

compatible device such as a monitor to allow viewing on a larger external display.

USB Port 1: The USB port allows connection of keyboards, label printers, and
other USB 2.0/1.1 compatible devices. USB ports support hot-swapping of
equipment.

Headphone/Speaker Out, Mic Ports: The headphone/speaker out and mic
ports support most audio equipment. Use of the headphones/speaker out port
automatically disables the built-in speakers.

The warranty only covers failures or malfunctions occurring during the warranty
period and in normal use conditions as well as for any material or workmanship
defect.

The warranty will not apply if:

a) there is damage caused by abuse, neglect, and misuse (including faulty
installation, repair, or maintenance by anyone other than Graphic Products,
Inc.), unauthorized modification by the user, extreme environment (including
temperature and humidity extremes), extreme physical or electrical stress
or interference, fluctuation or surges of electrical power, lightning, static
electricity, acts of God or other external causes; or

b) the Mobile Print Station™ 150 XL has a serial number that has been altered,
defaced, or removed; or

c) there is damage to the Mobile Print Station™ 150 XL or other problems causes
by equipment, components, or other devices that are not the Mobile Print
Station™ 150 XL, whether or not purchased at the same time as the Mobile
Print Station™ 150 XL; or

d) there is damage caused by improper installation or improper connection to a
peripheral device (printer, optical drive, etc.); or

e) there is damage caused by an external electrical fault or accident; or

f) there is damage or loss of any program, data, or removable storage media, or
if there are costs from recovering any program or data; or

g) there is damage from use of parts not manufactured or sold by Graphic
Products, Inc.; or

h) there is damage to or loss of any program, data, or removable storage media,
or if there are costs from recovering any program or data; or

i) there is damage from third-party software or from virus(es); or

j) there is software loss or data loss that may occur during repair or
replacement.

Graphic Products, Inc.’s service site is not responsible for any of your
confidential, proprietary, or personal information contained in the product which
you return to Graphic Products, Inc. for any reason. You should remove all such
information from the product prior to its return.

31-



faults, normal wear and tear, or any other event, act, default, or omission outside
Graphic Products, Inc.’s control.

Batteries are covered by a 9-month warranty from the date of purchase.

All components repaired or replaced by Graphic Products, Inc.’s service site will
be under warranty for the remaining period of warranty, or for no less than 3
months.

6.2.2 Service

If service is required, contact Graphic Products, Inc. for repair or exchange. When
preparing your Mobile Print Station™ 150 XL for delivery to Graphic Products,
Inc.’s service site, you will need to enclose a copy of your sales invoice/receipt
detailing the purchase of your Mobile Print Station™ 150 XL. If you do not have
the invoice/receipt, we will use the original shipping date as your purchase date.
Please note: Graphic Products, Inc. reserves the right to request the original
documents.

Package your Mobile Print Station™ 150 XL in the original packaging, as this will
provide better protection for the Mobile Print Station™ 150 XL during delivery.
Warranty may be voided if the Mobile Print Station™ 150 XL is damaged due to
improper packaging.

Please backup all personal data and remove any confidential, proprietary, or
personal information from the unit. Graphic Products, Inc. will not be liable for
any data and/or software loss, which are stored in the unit, or any of its recovery
and/or replacement.

6.2.3 Exclusions

Graphic Products, Inc. does not warrant uninterrupted or error-free operation
of this product. Any technical or other support provided for the product under
warranty, such as assistance via telephone with “how-to” questions and those
regarding product setup and information will be provided without warranties of
any kind.

-30-

Right Side View

|
Kensington®
Dual Lock Slot

| I [
USB Ports 2 & 3 LAN Ethernet Port AC Adapter

(Non-Functional) Connector

USB Ports 2 and 3: The USB ports allow connection of keyboards, label printers,
and other USB 2.0/1.1 compatible devices. USB ports support hot-swapping of
equipment. Port 2 is toward the rear of the MPS 150 XL, and port 3 toward the
front.

LAN Ethernet Port: The MPS 150 XL has an Ethernet port due to manufacturing
requirements. However, the port is non-functional as the MPS 150 XL does not
support any form of networking.

AC Adapter Connector: Connect the AC adapter to the AC adapter connector on
the MPS 150 XL and to an electrical outlet for electrical power supply. This will
also charge the MPS 150 XL battery pack.

Kensington® Lock Port: The lock slot allows the MPS 150 XL to be secured
using Kensington® compatible security products. These products usually
include a metal cable and lock that prevent the MPS 150 XL from being re
moved from a fixed object.



Rear Side View

Battery Pack

Battery Pack: The battery pack temporarily provides power to the MPS 150
XL while it is disconnected from a power source. Battery life is around 3 hours,
and varies depending on use. The battery pack is automatically charged when
the MPS 150 XL is connected to an AC power source.

CAUTION:

When you disconnect the AC adapter cable from the computer, grasp the
connector, not the cable itself, and pull firmly but gently to avoid damaging the
cable. When you wrap the AC adapter cable, ensure that you follow the angle of
the connector on the AC adapter to avoid damaging the cable.

Nordic Lithium Cautions (for lithium-ion batteries)

CAUTION! Danger of explosion if battery is incorrectly replaced. Replace only
with the same or equivalent type recommended by the manufacturer. Dispose of
used batteries according to the manufacturer’s instructions.

For more information on product compliance, compatibility and safety, visit
http://www.dell.com/downloads/global/corporate/environ/comply/latit_2100.pdf

6.2 Warranty Information

Graphic Products, Inc., makes no warranty as to the design, capability, capacity,
or suitability of any of its hardware, supplies or software. Software is licensed on
an “as is” basis without warranty.

Except and to the extent expressly provided in this warranty and in lieu of
all other warranties, expressed or implied, including, but not limited to any
warranties of merchantability or fitness for a particular use.

Purchaser shall be solely responsible for the selection, use, efficiency and
suitability of Graphic Products’ products.

6.2.1 General

Graphic Products, Inc. warrants this Mobile Print Station™ 150 XL to be free

from defects in workmanship and materials for a period of 9 months from the
date of purchase, except for batteries. If the product fails during normal and
proper use within the warranty period, Graphic Products, Inc. will, at its option,
repair or replace the product. This warranty does not include failure caused by
improper installation, operation, cleaning or maintenance, accident, damage,
misuse, abuse, non-Graphic Products, Inc. modifications to the product, software
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(Reprinted from the Code of Federal Regulations #47, part 15.193, 1993.
Washington, DC: Office of the Federal Register, National Archives and Records
Administration, U.S. Government Printing Office.)

CE Mark Warning
This is a class B product. In a domestic or small business environment, this

product may cause radio interference, in which case the user may be required to

take adequate measures.

UL Safety Notices

Required for UL 1642 covering primary (nonrechargeable) and secondary
(rechargeable) lithium batteries for use as power sources in products. These
batteries contain metallic lithium, or a lithium alloy, or a lithium ion, and may
consist of a single electrochemical cell or two or more cells connected in series,
parallel, or both, that convert chemical energy into electrical energy by an
irreversible or reversible chemical reaction.

= Do not dispose MPS 150 XL battery packs in a fire, as they may explode.
Check the local codes for possible special disposal instructions to reduce the
risk of injury to persons due to fire or explosion.

= Do not use power adapters or batteries from other devices to reduce the risk
of injury to persons due to fire or explosion. Use only UL certified power
adapters or batteries supplied by the manufacturer or authorized retailers.

Power Safety Requirement

Products with electrical current ratings up to 6 A and weighing more than 3 kg
must use approved power cords greater than or equal to: HO5VV-F, 3G, 0.75
mm2 or HO5VV-F, 2G, 0.75 mm2.

WARNING:

The AC adapter works with electrical outlets worldwide. However, power
connectors and power strips vary among countries. Using an incompatible cable
or improperly connecting the cable to the power strip or electrical outlet may
cause fire or equipment damage.

28-

Bottom Side View

Battery Spring Lock  Battery Pack

Battery Spring Lock: The battery spring lock holds the battery pack in position.
It will lock automatically when the battery pack is inserted, and must be held in
the unlocked position (red mark visible) to remove the battery pack.

Battery Pack: The battery pack provides power to the MPS 150 XL when moving
temporarily between locations. Battery life is about 3 hours depending on use.
The battery charges automatically when the MPS 150 XL is connected to an AC
power source. Do not attempt to disassemble the battery pack.



2.3 Starting the MPS 150 XL

To start the MPS 150 XL, open the display panel and press the power switch.
You may connect USB devices such as label printers any time, whether the MPS
150 XL is powered ON or OFF. You may also connect or disconnect the power
adapter at any time.

2.3.1 Installing the Battery Pack

To install the battery pack, turn the MPS 150 XL over so the bottom side is facing
up. Slide the battery pack into the rear side of the MPS 150 XL until the battery
spring lock clicks into place. The red mark should be no longer visible. Turn over
the MPS 150 XL.

2.3.2 Connecting the Power Adapter
To connect the power adapter, swing the prongs outward from the body of the
adapter and insert them into a power outlet. Then insert the round plug at the

other end of the cord into the power port of the MPS 150 XL.
NOTE: The power adapter converts AC power from a wall outlet to the DC power required by the

MPS 150 XL. The power adapter is designed to work with any 100-120V or 220-240V outlet.
Voltages outside this range can damage the MPS 150 XL and lead to loss of data. Do not use a
different power adapter to power the MPS 150 XL.

NOTE: The power adapter may become warm or hot while in use. Do not cover, and avoid
contact.

2.3.3 Connecting a Label Printer

To connect a DuralLabel printer, use the included USB cord to connect the printer
to a USB port on the MPS 150 XL. Any available port can be used; however,
selecting a port other than port 1 will require adjusting the default printer when
printing labels (see section 3.2.6). Insert the flat end of the USB cord into the MPS
150 XL and the other end into the label printer. Power ON the label printer. The
printer is selected from the printer icon of Select Printer menu.

-10-

6. Appendix

6.1 Declarations and Safety Statements

Federal Communications Commission Statement

This device complies with FCC Rules Part 15. Operation is subject to the
following two conditions:

= This device may not cause harmful interference, and
= This device must accept any interference received, including interference
that may cause undesired operation.

This equipment has been tested and found to comply with the limits for a class B
digital device, pursuant to Part 15 of the Federal Communications Commission
(FCC) rules. These limits are designed to provide reasonable protection against
harmful interference in a residential installation. This equipment generates,
uses, and can radiate radio frequency energy and, if not installed and used

in accordance with the instructions, may cause harmful interference to radio
communications. However, there is no guarantee that interference will not occur
in a particular installation. If this equipment does cause harmful interference to
radio or television reception, which can be determined by turning the equipment
off and on, the user is encouraged to try to correct the interference by one or
more of the following measures:

= Reorient or Relocate the Receiving Antenna.

= Increase the separation between the equipment and the receiver.

= Connect the equipment into an outlet on a circuit different from that to which
the receiver is connected.

= Consult the dealer or an experience radio/TV technician for help.

NOTE: The use of a shielded-type power cord is required in order to meet the FCC emission
limits and to prevent interference to the nearby radio and television reception. It is essential that
only the supplied power cord be used. Use only shielded cables to connect 1/0O devices to this
equipment. You are cautioned that changes or modifications not expressly approved by the party
responsible for compliance could void your authority to operate the equipment.
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5. Troubleshooting

MPS 150 XL won’t turn on.

Battery may be dead. Connect the MPS 150 XL to a working AC power source
using the power adapter.

Labels won’t print.

Make sure a label printer is connected and powered ON. In the Print window,
verify that the proper printer model and port is selected. The port number of the
selected printer should match the number on the USB port label to which the
printer is connected.

Labels run off the edge of the ribbon.

Verify that the proper printer model is selected in the Print window. Make sure
the Label Writer page format is correct. (See section 3.2 for more details.) In particular,
make sure page orientation (Portrait/Landscape) is appropriate for label
contents.

Only a small portion of label area can be used.
Set all the label margins to O. (See section 3.2 for more details.)

Saved files disappear on reboot.
User files must be saved in My Documents or one of its subfolders. Files saved
elsewhere on the hard drive will be lost on reboot.

Error message appears while saving files.

An error message claiming the computer is out of memory will appear when
more than 200 KB is saved to a non-user area (any place other than My Documents
and its subfolders). Check that files are being saved to the user area. If the error
message still appears, delete old files to free up hard disk space.

5.1 Technical Support
If you have a question or problem with the MPS 150 XL or any other Graphic
Products equipment or supplies, and need technical support, please contact us

at 1-800-788-5572 (toll free) or 503-644-5572 (local) during business hours. We are

open 6:00 AM to 5:00 PM Pacific time, Monday - Friday, except major holidays.

If multiple label printers are connected to the MPS 150 XL, click on the Printer
Control button on the MPS Toolbar and select the desired printer from the
window that appears. The printer model name and the port assignment must
both match the hardware configuration in order to print successfully.

2.4 Using the MPS 150 XL

The MPS 150 XL uses a stripped-down version of

the Windows operating system. Many features and
procedures are identical to those used on a desktop
computer. However, since the MPS 150 XL is a
dedicated label printing engine, many options are not
available, and others, though similar in function to
Windows, present a different appearance.

The most important difference between the MPS 150 XL and a standard
Windows computer is that the MPS 150 XL lacks a START button and taskbar at
the bottom of the screen. Instead, a menu at the top of the screen contains all
of the major functions of the MPS 150 XL. This MPS Toolbar is the primary tool
for navigating the system. Most features can be accessed directly from the MPS
Toolbar.

Another difference between the MPS 150 XL and Windows is that only a limited
portion of the system can be modified by the user. Only the My Documents folder
and its subfolders is accessible for saving user files. Changes to other folders
will be lost when the MPS 150 XL is restarted. In addition, user programs cannot
be installed on the MPS 150 XL. Only manufacturer-supplied upgrades will be
accepted by the system.

HINT: Move the cursor off the bottom of the screen to reveal additional viewing area.
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2.4.1 The MPS Toolbar

From left to right on the display, the MPS Toolbar contains the following items:

C i ff_E@&MM.1|

1. DuraSuite: DuraSuite allows printing arc flash and RTK labels on die-cut,

| S Templates - Programs = Trainng =

preformatted label stock. For more information on DuraSuite, see the
manual contained on the MPS Toolbar.

2. Templates: Clicking Templates reveals a drop-down menu containing major
categories of label templates. Selecting a category displays a pop-up window
containing the labels in that category. Also available from the Templates menu
is a list of available symbols.

3. Programs: The Programs menu contains the tools used for label creation and
system management. The following programs are installed on the MPS 150 XL:
= Label Writer: Operates like a word processor to format, design, and print

custom labels, as well as to modify existing templates.
= Arc Flash /NFPA: Opens the DuraSuite Labeling program.
= EZBarCode: Generates barcodes that can be imported into Label Writer.
= Label SpreadSheet: Allows automatic number sequencing of labels.
= Calculator: The standard Windows calculator.
= Paint: Microsoft Paint for creating and modifying symbols and graphics.
= Printer Control: Selects and manages label printer.
= Control Panel: Manages system functions.
= Task Manager: Opens Window Task Manager.
= Label Draw: Operates as a basic drawing and illustrator program.

4, Training: The training menu contains user manuals and instructional videos
related to the MPS 150 XL, DuralLabel printers, and included software. It also
includes How-to tutorials and templates for performing specific labeling tasks.

5. Disk Indicators: A button labeled C: indicates the built-in hard drive. Clicking
on this button will open Windows Explorer. If an SD card is inserted in the
card reader, a button labeled D: will appear next to the hard disk indicator.

6. Select Printer: Simple printer selection form with preferences button.

7. My Documents: This button provides a shortcut to the user area for storing
and managing files.
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original template is needed, follow these steps to replace the edited template

with the original:

1. Click on the hard drive indicator in the MPS Toolbar.

2. Browse to the folder C:\GraphicProducts\BackUp\Default User\

Locate the desired template in this folder.

3. Drag and drop the template file to same folder as the modified copy in
C:\Documents and Settings\Default User\My Documents\DLP Templates
and Symbols.

4. Click OK at the prompt to overwrite the copy with the original template.

HINT: If desired, an entire template folder may be recovered using the same procedure.

4.6 Power Saver Mode

The MPS 150 XL enters power saver mode if the display panel is shut while the
computer is powered ON, or by pressing FN + F1. In power saver mode, user data
is saved to memory and the computer appears to be off. The power indicator
light will flash slowly while the MPS 150 XL is in power saver mode.

To recover from power saver mode, press the power switch.

4.7 Changing Date and Time Settings

To change the date and time settings, click on the Time/Date indicator in the
MPS Toolbar. Select the desired date from the calendar, and click in the blank
under the clock to adjust the time.

To change the time zone setting, or to toggle automatic daylight savings time
setting, select the Time Zone tab and select the desired time zone from the
pull-down list. Click on the check box at the bottom to disable automatic daylight
savings time adjustment.

NOTE: Changes to the time zone settings will not take effect until the MPS 150 XL is restarted.
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4.3 Using an External Monitor
The MPS 150 XL is capable of connecting to an external VGA-compatible device,
such as a monitor or projector, in order to offer a larger viewing area.

= With the MPS 150 XL powered OFF, plug the external monitor into a power
source and into the external display port on the MPS 150 XL. Power ON the
MPS 150 XL.

= Once the computer is fully started, press and hold the FN key while pressing
F5. This will toggle the display to the external monitor.

= Pressing FN + F8 a second time will cause the display image to appear on
both monitors.

= Pressing FN + F8 a third time will cause the external monitor to act as an
extension of the LED monitor. Scrolling off the right side of the LED will move
the cursor to the external monitor, effectually doubling the available viewing
area.

= Pressing FN + F8 a fourth time will return to LED-only display.

4.4 Installing an External Pointing Device

The MPS 150 XL supports most USB-compatible pointing devices, including
computer mice and trackballs. To install a pointing device, plug it into any
available USB port on the MPS 150 XL. The computer will automatically
recognize the device.

NOTE: It is possible to connect a non-USB pointing device with the MPS 150 XL by using
an appropriate adapter. However, connecting a non-USB device will require the system to be
restarted before the MPS 150 XL will recognize the device.

4.5 Recovering Templates

A backup copy of all manufacturer-supplied label templates is permanently
maintained. If changes have been made to the supplied templates, and the
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8. Battery Status: The battery icon changes to show the remaining battery
charge. An "X" through the battery signifies a 10% charge is left.

9. Graphic Products Contact Information: This button reveals a screen with
customer-support and reordering information.

10. Shutdown Button: Clicking this button powers OFF the MPS 150 XL.

11. Date/Time Indicator: The icon shows the time. Moving the cursor over the
icon shows the date. Click on the icon to adjust the clock and calendar
settings.

2.4.2 Function Keys

The MPS 150 XL allows a number of hardware functions to be controlled using
the blue-colored keys on the keyboard. To operate these functions, press and
hold the FN key (located at the lower left of the keyboard) while pressing the ap-
propriate key. The following functions are operable on the MPS 150 XL:

F1 Places the MPS 150 XL in power-saving mode (save-to-RAM)

F4 NUM Lock - toggles numeric keypad ON and OFF
(blue numbers & blue math symbols on the keyboard)

F5 Scroll Lock - toggles scroll lock ON and OFF

F8 Toggles between the LED display and an external monitor or both:
LED Display -> External monitor -> Both (extend or clone)
(See section 4.3)

Additionally, pressing and holding the FN key while pressing the "up" or "down"
arrows adjusts the brightness of the display screen.

FN T Increases display brightness of display screen
FN 1 Decreases display brightness of display screen

2.4.3 Shutting OFF the MPS 150 XL

To power OFF the MPS 150 XL, close any open programs. Then either click the
Shutdown button on the MPS Toolbar, or press and hold the power switch. Shut
the display panel.
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3. Creating Labels
3.1 Label Creation Using Templates

3.1.1 Selecting a Template

Click on Templates from the MPS Toolbar. Click to select a category from the
drop-down menu that appears. A window listing available templates for that
category appears. Double-click to select a template. The template will open in
Label Writer.

% Templales +| Programs = Training =

HINT: Most templates appear in more than one :‘:"Tﬂ'mh':ﬁ
N W =TT =1
category. For instance, a 2x4 blank template can be : 'f 2 :
0.51nc
found in both the 2.0-Inch and Blank with No Text 1 0 i |:
categories. 2 0lnch
30 nch
4.0 Inch
HINT: Templates can also be accessed from inside 55 Examgplas

Blank wath Tesd
Blank wath Mo Teat
Fipa Markers
Specialty

Label Writer. Select File >> Open from the toolbar.
A list of template folders appears in a new window.
Select the desired template from these folders. The

template opens in a Label Writer window. DLP Symbals

3.1.2 Modifying a Template

Templates can be modified like any other label using Label Writer (see section 3.2).
Many templates contain frames for entering custom text. Click inside the frame
and use the keyboard to enter or modify text.

NOTE: If a manufacturer-supplied template is modified and then saved, it is possible to recover
the original template (see section 4.5). User-created templates cannot be recovered if the original
is overwritten.

3.1.3 Printing From a Template

Select File >> Print from the Label Writer tool bar. In the window that appears,
verify that the correct printer and port number is selected, select the desired
number of copies, and then click OK to print.
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Browse. Navigate to the My Symbols folder, select the desired image, and click
Open. Then click OK to make the change.

4.1.4 Password Protection
The MPS 150 XL has a password protection option. To enable, from the MPS
Toolbar, select Programs >> Password Control, Add User and complete by
clicking Enable Lock. After a shutdown or return from the screensaver, a logon
prompt will display. Once a user is added, several other password options appear
on the Toolbar. Under Password Control the following items are shown:

= Add User

= Change Password

= Delete User

= Disable Station Lock (toggle - disable/enable)
To disable the station lock, select the 4th bullet above. To immediately lock the
station, select Programs >> Lock Station Now.
In case of forgotten password, contact Graphic Products at 1-800-788-5572.

4.2 Changing the Battery Pack

Removing the Battery Pack

1. Make sure the MPS 150 XL is powered OFF and the AC adaptor is
disconnected from the back of the computer.

2. Close the MPS 150 XL and turn it over so the bottom is facing up.

3. Slide battery locks outward toward the edges.

4, Pull battery pack toward rear of the MPS 150 XL to remove.

NOTE: Do not dispose of used battery packs in municipal waste, as they contain harmful
materials that can leach into ground water. Do not dispose batteries in a fire or incinerator, as
they may explode. Consult local authorities for proper disposal methods.

Installing a Battery Pack

1. With the MPS 150 XL still powered OFF and turned upside down, slide the
battery pack into the MPS 150 XL until the spring battery lock clicks into
place.

2. The red mark should be not visible.
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4. Advanced Functions

4.1 Copying Files To and From the MPS 150 XL

The MPS 150 XL has no network or wireless capabilities. The only way to move
files created on another computer to the MPS 150 XL, or to move MPS 150 XL
files to another computer, is to use a USB drive or SD card.

NOTE: No Recycle Bin exists on the MPS 150 XL to recover deleted files. Deleted files cannot be
restored. Use caution when deleting.

4.1.1 Using the USB Drive

To copy non-program files, such as images, templates, or spreadsheets, onto the
MPS 150 XL, first load the files onto the included USB drive. Insert the drive into
any unused USB port on the side of the MPS 150 XL. After a few moments, a
button labeled D: will appear on the MPS Toolbar. Click on this button to view the
contents of the USB drive. Drag and drop files to the desired location on the MPS
150 XL using the folder tree at the left of the window.

NOTE: The only user-rewriteable portions of the built-in hard drive are the My Documents folder
and its subfolders. This is the default location for all user functions, including saving new or
modified templates, images, or other documents. Files changed, deleted, moved, or otherwise
modified in other portions of the file structure will automatically revert to their original state
when the MPS 150 XL is rebooted.

4.1.2 Installing Programs
The MPS 150 XL cannot install or run user programs. Only manufacturer-
supplied upgrades can be installed on the machine.

4.1.3 Changing the Desktop Wallpaper

To change the Desktop image, insert a USB drive with the desired image into any
unused USB port. Click on the D: button in the MPS Toolbar. Select the image
file in the window that appears, and drag it to the My Symbols folder on the

MPS 150 XL.

From the MPS Toolbar, select Programs >> Control Panel. In the window that
appears, select Display. In the new window, select the Desktop tab, then click
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3.1.4 Creating a Custom Template

Design the label as desired using Label Writer (see section 3.2). Select File >> Save
As from the Label Writer tool bar. Select the folder My Templates from the menu
that appears. Enter the desired template name and click Save.

To add a template to the Label Writer Templates menu, design the label as
desired. Select File >> Save Templates from the Label Writer Toolbar. In the
window that appears, enter a name for the template, select My Templates from
the Categories menu, and click OK to save.

NOTE: Templates should always be saved in My Templates or one of its subfolders. Saving to
other locations may cause the template to be lost when the MPS 150 XL is restarted.

3.2 Label Creation Using Label Writer

The MPS 150 XL Label Writer is based on OpenOffice Writer word processing
software. The basic principles of label creation in Label Writer are the same as
in Microsoft Word or other programs (see the DuraLabel PRO 300 User’s Manual for more
information). However, there are some differences in the software, which will be
detailed in this section.

3.2.1 Opening a New Document From Template
To create a new document, select File >> New Document from Template in the
Label Writer tool bar.
= To open a blank, unformatted document, select the New Document icon in
the menu at the right of the New Document window, then select Text
Document from the menu in the center of the window and click Open. The
new document must then be formatted as described in section 3.2.2 in
order to print properly.
= To open a preformatted template, select the Templates icon in the menu
at the right of the New Document window. Select My Templates in the
center menu, and browse to find a template that matches the desired size
of the label. (Additional templates can be added to this list; see section
3.1.4). A preview of the template appears at the right of the window. Select
the desired template and click Open.
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3.2.2 Formatting a New Document

To select the size and orientation of your label, se-
lect Format >> Page from the Label Writer tool bar.
Select the Page tab in the window that appears.
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= Set Format to “User” in the drop-down menu at the top left of the window.

= If the width of the label is the width of the supply in the printer, set
Orientation to “Portrait,” the width to the width of the supply, and the height
to the desired height of the label.

= If the height of the label is the width of the supply in the printer, set
Orientation to “Landscape,” the width to the desired width of the label, and
the height to the width of the supply.

= Set label margins as desired using the menus at the bottom left of the
window.

HINT: Set all the margins to zero to allow use of the entire label area.

A preview of the page format is shown in the upper right of the window. Verify

that the page is formatted correctly, then click OK to make the changes.
HINT: If the label size is significantly smaller than a standard
8Y%" x 11" page, it may appear excessively small on the display.
To change the magnification, select View >> Zoom in the Label o -
Writer toolbar. Select Entire Page in the window that appears. T

Click OK to make the change. T
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Format a label as desired in Label Writer (see section 3.2). Insert a frame large
enough to hold the barcode. Place the text cursor inside the frame. From the
Label Writer toolbar, select Edit >> Paste to insert the barcode into the label
document. Label Writer will treat a barcode like text.

3.4 Label Creation Using DuraSuite

DuraSuite allows arc flash labels and NFPA Right-To-Know labels to be printed on
pre-formatted, die-cut labels. Open DuraSuite by clicking the DuraSuite logo or by
selecting Programs >> Arc Flash and NFPA in the MPS Toolbar.

To learn how to create arc flash labels or RTK labels using DuraSuite, please
refer to the DuraSuite manual included on the MPS 150 XL (select Training >>
Manuals >> DuraSuite from the MPS Toolbar).

3.5 Creating and Modifying Symbols

The MPS 150 XL includes Microsoft Paint for use in creating and modifying
symbols and graphics. For help using this program, please refer to the Help
menu provided within the program.

NOTE: Images created using Microsoft Paint should be saved to folder titled My Documents\My
Symbols. This is not the default directory for saving Paint files. You will need to navigate to this
folder in order to save new or modified images. Files saved in a folder outside My Documents
will be lost upon restarting the MPS 150 XL.
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To flip a graphic horizontally or vertically, right-click on the graphic and select
Picture from the pop-up menu. Select the Picture tab in the window that
appears. Check the boxes for the desired changes. A preview of the flipped
picture appears at right. Click OK to make the change.

3.2.6 Printing a Label

To print a label, select File >> Print from the Label Writer toolbar. In the window
that appears, verify that the correct printer model and printer port are selected.
Click the Up and Down buttons at the lower right of the window to select the
desired number of copies. Click OK to print.

3.2.7 Special Applications

Label Writer can be for a variety of special applications, including automatic
number sequencing, mail merge functionality, printing multiple wire wraps, and
creating table tents. Tutorials and templates for a variety of special applications
can be found by selecting Training >> How To from the MPS Toolbar.

NOTE: Some of the tutorials refer to programs not included with the MPS 150 XL, such as

3.2.3 Frames

For ease of formatting, all label text should be contained in a frame. This allows
separate portions of text to be easily positioned on the label.

= Select Insert >> Frame from the Label Writer tool bar. Select the Type tab in
the window that appears.

= Set the height and width of your frame using the forms at the upper left of the
window. The width should be equal to or smaller than the width of your label.
The height selected is a minimum value. The actual height of the frame will
vary based on the frame’s contents.

= Under Anchor, select To page. Then select the horizontal and vertical
position of the frame on the page using the menus at the bottom of the
window.
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Microsoft® Word and Excel. The general principles and procedures in these tutorials are valid for
use with Label Writer and Label SpreadSheet, respectively. However, some of the specific steps

may vary.

3.3 Creating Barcodes

Select Programs >> EZBarCode from the
MPS Toolbar. Enter the desired text in the
blank field. Select the desired barcode
format and size from the pull-down menus.
Some barcode formats will require you

to select additional choices. When the
information is correct, click Go. A preview

EZBarCode |
Emir Tant Salart BuCode ="
1|

ﬁ;l.ﬂ;l

@z,

of the barcode is shown in the box at bottom left. If the barcode text has been

improperly formatted, a description of the problem will appear. When the

barcode is finalized, click Copy.
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= To add or remove a border from the frame, select the Borders tab at the top
of the window. Select a line arrangement and a line style for the frame, or
select None to remove the border.

Verify that the frame is formatted as desired, then click OK to create the frame.
All frame characteristics can be modified after the frame is created.
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Adding content to a frame

To insert text or pictures into a frame, insert the text cursor inside the frame

by clicking anywhere inside of it. If the frame itself is currently selected (green
boxes are visible at sides and corners), it may be necessary to click outside the
frame first.

Modifying a frame

To change the size or position of a frame
after it has been created, click on the edge
of the frame to select it. Click and drag

the green boxes to the desired size, or
click and drag in the interior of the frame
to reposition it. Note that the height of the
frame cannot be made shorter than the

frame contents will allow.

HINT: The frame may also be resized by right-clicking on the edge of the frame, and selecting
Frame from the pop-up menu. Select the Type tab, and enter the desired width and height in the
appropriate boxes. Click OK to make the changes.

To modify other characteristics of a frame, such as borders and background
colors, right-click on the edge of the frame, and select Frame from the pop-up
menu. Modify the frame properties using the same procedures used in creating

the frame. Arrangs b
Alignment. »

3.2.4 Inverting Text Color Anchoe.

To create color text on a black background, begin by loading ‘Wrap »

the printer with a vinyl ribbon of the desired text color. ——

. . . . I Erame..

Create a label in Label Writer as described above. Right-click 1 caption...

on the edge of the frame for which a black background is =

desired. Select Frame from the drop-down menu. Select the s Q4

Background tab. Select Black in the palette and click OK Ao Conv

the make the change. The text will automatically be set in
white, which will allow the color of the vinyl ribbon to show through.
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NOTE: DuraLabel printers do not support color
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printing. If a label contains a color other than U —
black or white, it will print as a shade of gray.

HINT: An entire label can be set with a black
background, rather than a single frame. Select
Format >> Page from the toolbar, and select the
background color using the same procedures as for
a single frame. Click OK to make the change.

HINT: If a border is to be visible around a frame with a black background, the border color must
be manually changed to white. Right-click on the edge of the frame and select Frame from the
pop-up menu. Select the Borders tab. Change the border color to White using the drop-down
menu. Click OK to make the change.

3.2.5 Inserting and Manipulating Graphics

To insert a graphic, logo, or other image into a label, select Tools >> Gallery
from the Label Writer toolbar. A gallery of available folders and symbols appears
beneath the toolbar. Select the desired image by clicking on it, then drag it onto
the page to insert. Once inserted, the graphic can be resized, moved, and flipped
vertically or horizontally. To close the gallery, select Tools >> Gallery from the
toolbar a second time.

HINT: Graphics can also be inserted by selecting Insert >> Picture >> From File from the Label
Writer toolbar. A list of available folders appears in a new window. Select the desired folder and
select an image. Click Open to insert the image.

To resize a graphic, click on the edge of the image to select it. Click and drag
the green boxes to the desired size of the graphic. Selecting a size proportioned
differently from the original may distort the image.

To reposition a graphic, click on the image to select it, then click and drag to the
desired location.

HINT: For more precise control of graphic size and placement, right-click on the graphic and
select Picture from the pop-up menu. Select the Type tab in the window that appears. Enter the
desired height, width, and placement as for a frame (see section 3.2.3). Selecting the Keep Ratio

box will avoid distortion. Click OK to make the change. 10-



